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Policy 
It is the intent of the Board to outline direction and goals for the successful consistent and 
efficient operation of Thetford Academy through the adoption of policies. 
 
Background 
Policies of Thetford Academy will be in compliance with Vermont law and federal statutes 
as well as state and federal regulations. These policies will also reflect and be consistent with 
educational objectives, procedures, and practices which are generally accepted in the public 
education field. 
 
Definitions 
Policies describe the direction the Board has outlined for the Academy. They provide a guide 
for action by the administration. Policies should serve, also, to inform and guide all people 
interested in or connected with the Academy. 
 
Policies chart a course of action. They outline what is wanted; they may include why and 
how much and should indicate the person responsible for implementing the policy. Policies 
should be broad enough to indicate a course of action for the administration to follow in 
meeting most situations; narrow enough to give clear guidance.  
 
Procedures (also referred to as rules or regulations) are the specific directions that indicate 
exactly how school personnel and others will carry out the policies adopted by the Board. 
Procedures should be developed by school administrators and may be reviewed by the Board. 
They may change more frequently than the underlying policy and do not require adoption by 
the Board. 
            
 
 
 
 
 
 
 
 
based on Vermont School Boards Association Model Policy Manual 2001--Policy A.1 
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Policy 
It is the policy of Thetford Academy to adopt all relevant policies in accordance with Vermont 
state law as outlined in 16 V.S.A. §563 (1). 
 
Policy Initiation 
Any person residing in sending communities or employed by Thetford Academy may suggest 
policies by providing a statement of need in writing to the Head of School. Such suggestions will 
be considered by Board and administrators to determine whether a policy is warranted to assure 
consistent and equitable school operations. 
 
Policy Development 
The Board, acting as a whole or through its committees, will seek public comment as appropriate 
and administrative guidance as it considers proposals for policy development or revision. 
Comment and information will be sought in the following areas: 
1. The specific need for the policy. 
2. The fiscal consequences of the proposed policy. 
3. The effect of proposed policy on administrators, students, teaching staff and the community. 
4. Samples of similar policies of other Boards. 
5. Applicable provisions of state and federal law.  
6. The anticipated costs and benefits of implementing, enforcing and evaluating the proposed 
policy. 
 
Customary Procedure 
1.  New policy is usually drafted in a committee of the Board, administration or faculty, with 
reference to the current VSBA Model Policy Manual whenever applicable. 
2.  The Executive Committee customarily reviews new policy drafts. The Executive Committee 
may also review proposed revisions to existing policies. 
3.   Upon the recommendation of the Executive Committee, the policy is referred to the Full 
Board of Trustees for a First Reading.   
4.   At a subsequent meeting, the Full Board of Trustees conducts a Second Reading.   
5.   The Full Board adopts policy upon the Second Reading by majority vote.   
 
Legal Reference(s): 16 V.S.A. §563 (1) (Powers of school boards)  
Cross Reference: The Role of Policy (A1) 
 
based on Vermont School Boards Association Model Policy Manual 2001--Policy A.2  
         



































































































































































































violate copyright laws. 
The Head of School is the only individual who may sign license agreements for software for the
school.
FORM: G2

SAMPLE COPYRIGHT PERMISSION FORM
(on the school's letterhead)
Permissions Department
Copyright Owner
Address

Dear Permissions Editor:
Our school is requesting permission to use the following material: [describe work including title,
author,date of publication and pages you wish to use. Attach a copy of the material if possible.].
A copy is attached for your reference. Specifically, we would like to [describe how you want t
use the material; e.g. reprint, photocopy, publish on-line, use in a multimedia work, etc.] We will
be distributing or publishing the material [describe distribution method, the audience, length of
finished publication, dates of distribution and whether any fee will be involved.]
If you are not the sole owner in the rights to this work, kindly provide information about other
copyright owners including the addresses of persons from whom I should request permission.
If you wish the work to include a specific copyright notice, please include that notice below:
Sincerely,
Signature
************************************************************
Please sign the statement below and return in the stamped self-addressed envelope that is
enclosed for your convenience. _______This request has been APPROVED, and my signature
indicates that I have the authority to grant the permission requested.
_______This approval is limited in the following respects: [Add any limiting language or
requirements here.]
_____________________________________________________________________________
_______ The request has been DENIED.
Name (Please Print) _________________________________
Title _____________________________________________
Signature__________________________________________
Date _____________________________________________
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THETFORD ACADEMY AGREEMENT 
CONCERNING SCHOOL-SPONSORED INTERNATIONAL TRIPS

The Academy enthusiastically supports student travel to expand knowledge and
experience of different cultures.  We recognize, however, that in many cultures outside
the United States, customs and laws may be different from our own.  It should be
clearly understood that while attending school-sponsored events, Thetford Academy
students represent their school and community and must honor all school rules.  All
provisions of school policy set out in the Student Handbook will apply, especially rules
concerning alcohol, drugs, and social behavior.  These rules will take precedence over
guidelines received from any other source (for example, a tour agreement with an
outside agency).  Students should consider themselves "in school" at all times on a trip,
from the point of departure until their return.

•  Students may not take with them nor may they purchase or possess any form
of tobacco at any time during the trip. Cigarette lighters are included in this prohibition.
(This applies even if the students are eighteen at the time of the trip.)

•  Students may not take with them nor may they purchase or possess any form
of alcohol at any time during the trip.  This means that students may not purchase
alcohol as souvenirs.

Students who violate the above prohibitions may be sent home immediately at their
parents' expense with no refund of monies paid for the trip. Please note also that
participation in school trips is subject to standards concerning academic performance
and conduct, as stated in the policies on Academic Warning (adopted Fall, 1992) and
Social Probation.  Failure to meet these standards could result in a student's loss of the
privilege to participate in a trip, as well as the loss of money deposited in advance.

[Please see page 2 for Student, Adult Participant, and Parent Agreements requiring
signature.] 
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STUDENT PARTICIPANT AGREEMENT

Please sign the following statement and return it to the faculty chaperone at least two
weeks prior to departure.

I ______________________________________understand that my trip to
(Print full name)
 _________________________ _______on ______________________
(destination)                                             (dates)
is a school-sponsored event.  I therefore agree to respect all school rules, including
current policies in the Thetford Academy Student Handbook governing tobacco and
alcohol and other drug use. I understand that I will be subject to the standard
consequences-- including confiscation, suspension, parent and police notification as
established in the Handbook--for violation of these policies while on this trip.

I further agree to act as a responsible and courteous representative of my school and
community while on this trip.  I have read TA policies in the Student Hand book.

______________________________          _____________________    Signature of Student
Date

ADULT PARTICIPANT AGREEMENT

Adults will be expected to model appropriate behavior at all times, in all settings,
whether with the rest of the group or on their own. Adult participants agree to refrain
from the use of alcohol or tobacco products at all times for the duration of this trip. Our
bus and hotel rooms will be smoke-free. 
Adult participants may purchase alcohol or tobacco products for transport home,
provided these products remain sealed. No alcohol will be purchased with trip monies
(e.g., at group dinners).  Faculty chaperones will make this clear to the travel agent,
guides, and other adult participants.  
 
I _____________________ as an adult participant, understand and agree to the above
policy.  I will be a positive role model for the students involved in the trip.
Furthermore, I will respect and defer to the authority of the official chaperones named
below, regarding the activities and student behaviors during this trip: 

_____________________________________________________________________________
_
Names of School Chaperones

_______________________________________________ ________________
Signature of adult participant Date

PARENT / GUARDIAN AGREEMENT

As a parent or guardian of a student on this trip, I understand and agree to the above
policy.  
_______________________________________________ _____________________
Signature of parent/ Date

Thetford Academy Policy G3: International Trips  page 2 of 3



legal guardian of student participant
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PUBLIC SOLICITATIONS/ADVERTISING  
IN SCHOOLS 

 
Policy 
 
It is the policy of Thetford Academy to discourage and restrict solicitation of 
students and staff on school premises for commercial or political purposes. 
 
Implementation 
 
1. Permission to post bulletins announcing services to students or staff will be 
obtained from the Head of School or designee. 
 
2. Permission to distribute commercial or political materials will be obtained 
from the Head of School or designee. 
 
3. Fund-raising activities will require approval of the Head of School. 
 
4. Sales or solicitation on the school premises require the approval of the Head of 
School. 
 
5. Distribution of any informational materials not related directly to the 
instructional program of the school will require the Head of School's approval. 
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VISITS TO SCHOOL BY PARENTS, 

COMMUNITY MEMBERS, RESEARCHERS, 
MEDIA:  INTERVIEWING, FILMING, 

VIDEOTAPING OR RECORDING 
 
 
Policy 
It is the intent of the board to balance the need of the public and media to be 
informed about school programs and activities with the privacy interests of 
students and the responsibility of the school to operate with a minimum of 
disruption.  Accordingly, the Head of School or his or her designee may regulate 
visits to the school by parents, community members, outside researchers, or 
news media subject to the following guidelines: 
 
Implementation 
1.  Parental visits.  In the absence of a court order denying visitation rights to a 
parent, both custodial and noncustodial parents may schedule visits to their 
children's classes.  Arrangements for classroom visits shall be made by 
contacting the Head of School.  The Head of School may consult with the teacher 
involved and/or direct the parent to do so, and may grant the request or suggest 
a more convenient time for a visit.  Requests by parents to visit classes may be 
denied by the Head of School when the visit would result in disruption to the 
learning process in the classroom. 
 
2.  Visits by community members.  Persons who are not parents of school 
children may obtain permission to visit the school while it is in session from the 
Head of School or his/her designee.  Requests to visit specific classrooms will be 
granted or denied after consultation with the teacher or teachers involved, and 
will be based on a consideration of the informational needs of the person making 
the request and the potential for disruption or invasion of the privacy of 
students.  
 
3.  Visits by news media and researchers.  Visits to the school by representatives 
of the news media or other persons seeking to interview, photograph, record, 
videotape or film students, staff members or school activities must be arranged 
after consultation with the Head of School or his or her designee.  Affected 
teachers will be consulted before permission for such activities in classrooms is 
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granted.  At the discretion of the administration, parents may be asked to sign 
general or specific permission slips to authorize interviewing, photographing, 
filming or videotaping of their children while at school or while participating in 
school activities.  Written parental permission will be obtained before the release, 
photographing or recording of any student record.  Photographing, filming or 
recording of special education students will be allowed only after specific 
parental permission is obtained in writing. 
 
All visitors to the school will be required to check in at the office when they enter 
the school building.  The Head of School or his or her designee will keep a log 
showing the names of visitor sand the date, time and purpose of each visit. 
 
 
 
 
 
Legal Reference(s): 20 U.S.C. §1232f-1232j (Federal Family Educational Rights and Privacy Act 

of 1974) 
 34 C.F.R. Part 99 
 15 V.S.A. §670 (Non-custodial parents) 
Cross Reference:  Student Records (F5) 
 Parental Involvement (H2) 
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COMMUNITY MEMBERS' ENROLLMENT  
IN COURSES 

 
Thetford Academy recognizes that helping adult learners further their studies 
and expand their skills is a form of service the school can provide to local 
communities. The Academy therefore welcomes inquiries from community 
members who may wish to enroll in courses offered during the regular school 
year. The following procedures govern such enrollment. (They do not apply to 
formerly enrolled students who have withdrawn, transferred, or otherwise 
separated from the Academy before earning the diploma. In such cases, 
individual plans for re-enrollment may be made through the Guidance 
Department as appropriate.)  
 
1) Enrollment will be possible on a space-available basis. Some courses have 

enrollment limits. Regular Thetford Academy students have first priority.  
  
2) Permission of the teacher is necessary for community enrollment. The teacher 

should consult the Head of School and the Department Coordinator before 
granting permission, but it is the teacher's choice. 

 
3) Two types of enrollment are possible: 

a) Auditing: The community student may attend all classes and participate 
as agreed with the teacher, but may not expect review or evaluation of 
work unless the teacher agrees to provide this. Auditing does not result in 
course credit.  

 
b) Enrollment for credit: The community student participates as regular 

member of the class, including submitting work for evaluation and 
grading. A written agreement —signed by the teacher, the community 
student, and the Head of School—will document the plan to enroll for 
credit. The final grade and credit earned will be represented in an official 
transcript from Thetford Academy. 

 
4) Fees will be charged as follows:  

a) There is no fee for auditing. 
b) For each course taken for credit, a fee will be established annually by the 

Administration.  
c) Senior citizens (65 and older) may have all fees waived. 
d) Other fee waivers will be considered on an individual case-by-case basis. 

Requests for fee waivers may be addressed to the Head of School.  


